Altar Server Guidelines

I. Introduction:

To be in ministry is to serve the Lord and His people --- it is a privilege, not a right! Being a server means serving God and the people at Mass. That is what makes serving Mass worth doing, and worth doing well. Part of your service is to help “set the pace” for all who take part in the Mass. What you do there and how you do it can help other people to understand the Mass better and make their love for God stronger. As a server, you must be involved in the Mass so that other people will become involved also. At Mass, our actions and appearance show that we are proud to serve.

II. Expectations:

A.
All servers are expected to be at the Church at least 15 minutes before Mass begins.

B. 
All servers are expected to fulfill their obligation to serve at their assigned times.

C. 
All servers are to sign in when they serve.

D. 
All servers are expected to find their own replacement at Mass if they cannot make it for whatever reason.

E.
All servers are expected to wear appropriate clothes at the weekend Masses (i.e. shirt, sweater, slacks, dress shoes). Sweatpants, sneakers

and flip-flops are not considered appropriate. You must also have clean hands, face and hair. 

F. 
All servers are expected to hang up their vestments after Mass.

G. 
All servers are expected to pay attention to the priest at all times. The priest may require your assistance at any point during the Mass and you need to be able to respond immediately.

H. 
Servers may be invited to serve at funerals and weddings on request.

I. 
All servers are expected participate during Mass. You should know and say the appropriate responses throughout the Mass and also participate in the singing.

III. Procedures:

A. 
Before Mass begins the Altar Server must:

i. Get dressed in an alb that is long enough to reach to the top of your shoes.

ii. Light the candles at the Altar 10 minutes before the start of the Mass.

iii. Check the Gift table for cruet of wine & ciboria.

iv. Check the Credence table for the cruet of water, finger bowl, finger towel, the priest’s chalice and the large Sacramentary. On the priest’s chalice there should be a purificator, a paten with a host and a pall.
v. Check that there is also a Sacramentary on the Altar Server chair.

vi. Check that the Processional Cross is located in the server’s sacristy.

B. 
In the Procession on Sundays, one (1) server carries the Processional

Cross, the two others follow behind with processional candles. At some Masses, one (1) carries the Incense, the Cross-bearer walks behind followed by the two candle bearers. The procession begins when everyone starts to sing the entrance hymn.

C. 
Upon reaching the Sanctuary, the Cross-bearer immediately goes

and carefully places the Processional Cross into the stand in the server’s sacristy. The other servers take their candles to the priest’s sacristy. The cross/book bearer brings the Sacramentary to the priest as soon as he arrives at his chair. DO NOT PLAY WITH THE SACRAMENTARY RIBBONS.

D. 
During the Profession of Faith – (We believe in One God…) servers

are to bow at the following lines – “by the power of the Holy Spirit

He was born the Virgin Mary, and became man”.

E. 
Immediately after the General Intercessions, the two servers near the credence set the Altar. A server takes the large sacramentary and places it on the altar just left of center. The Chalice is also brought to the altar and placed on the right side of the altar near the Plexiglas. Any ciboria and the tray with pyxes are to be placed neatly on the altar to the right of center.
F.
The priest goes to the front of the Sanctuary to receive the gifts –

Two servers go with him. Bring the gifts to the side of the altar, and wait

for the priest to take them from you. Always face the handles toward the priest or deacon.
G.
Bring the cruets of water and wine to the priest or deacon. Bow to the priest or deacon then return the items to the table.
H. 
Bring Finger Bowl and towel to the priest so that he may wash his hands. Do this as a ‘team’ with the other server. Move together, and do not stand too close to the side of the altar. (If the priest is using incense, the thurible and boat are brought to the altar immediately after the water and wine. After the priest incenses the altar, then the priest washes his hands). Bow to the priest, then return the items to the table.
I. 
After the “Holy, Holy, Holy Lord” kneel on the step of the Sanctuary, near the Tabernacle. Ring the bells when the priest extends his hands over the gifts:

Eucharistic Prayer I: “Bless and approve our offering…”


Eucharistic Prayer II: “Let your Spirit come upon these gifts …”


Eucharistic Prayer III: “And so Father, we bring you these gifts…”


Eucharistic Prayer IV: “Father may this Holy Spirit sanctify these…” 

then at the Elevation of the Host, then at the Elevation of the Chalice. 

Do not move the bells otherwise.

J. 
Stand and remain in place for “The Lord’s Prayer”. Offer the “Sign

of the Peace” to the priest and each other. Kneel immediately following the “Lamb of God.” When receiving Communion, please step up to the second step.
K. 
During communion remain at your seat. Sing the communion song.

There should be no talking.

L. 
After communion is complete you can remove all the vessels and

the sacramentary. Take the sacramentary back to the Credence Table after

the tabernacle door is closed. The ciboria are to be taken to the sacristy. Never carry more than two (2) items at a time and do not stack the ciborium one inside another. WHEN CARRING THE CHALICE, NEVER CARRY ANYTHING ELSE!
M. 
Prepare to take sacramentary to the priest for the Communion Prayer when he says, “Let us pray”.

N. 
At the conclusion of Mass, one server takes the processional cross

and stands to the right of center facing the altar; the other

servers stand one to the left and the other to the right of the priest. If you are carrying anything, DO NOT BOW OR GENUFLECT.  If you are NOT carrying anything, GENUFLECT WITH THE PRIEST. Then turn around and process to the back with the cross bearer first, followed by the candle bearers.
O. 
Place the Cross back in its place in the Sacristy. Return to the altar

and extinguish the candles with the snuffer.

P. 
Return Albs to the closet and hang them up properly.

IV. Postures during Mass: A “posture” is how you are using the parts of

your body at a particular time. A server has to carry out a number of

different actions at Mass, and so there are a number of different

postures:

A. 
Walking: Walk with your back straight and your head held high.

B. 
Bowing: When you bow to someone or something at Mass, it should

be a smooth, forward inclining of your head and shoulders from the

waist. When you bow to the priest, bow your head slowly and

gracefully. Don’t walk and bow at the same time – stop before

bowing. When carrying something (a cross or candle), a slight bow

of the head is appropriate.

C. 
Standing: Always stand up straight with both feet firmly on the

floor about six inches apart. Don’t lean against the furniture or

against the walls.

D. 
Sitting: Sit down on your chair carefully and gracefully. Once you

are seated, sit tall and do not slouch. Place your hands in your lap or

flat on your thighs in a relaxed manner. Don’t talk unnecessarily!

E. 
Kneeling: When you kneel, your body should be upright and your

hands should be in front of your chest, well above your waist.

F. 
Genuflecting: When you genuflect, keep your hands in front of

your chest while you go down on your right knee. Keep your body

upright. Be sure that your alb isn’t going to trip you on the way

down or up.

G. 
Hands: Unless you are sitting down or carrying something, your

hands should be kept together in front of your chest, either locked

together, or palm-to-palm, fingers pointing upward. If you are

carrying something in one hand, hold the other hand flat on your

chest.

H. 
Eyes: During Mass, always look towards the place where the action

is happening: the altar, the ambo (lectern, pulpit), and the celebrant’s chair.

I. 
General Appearance: Know what you are to do while serving Mass

and when you are to do it. And look as though you CAN do it.

Remember to listen, sing, and pray with the other people who have

gathered to worship God.

Remember, Altar Service is a service for God. It is a privilege not to be

considered just another task or assignment. We appreciate and thank you for

your dedication.

Definitions:

Altar--the table of the Lord in the sanctuary.

Altar Cloth--the tablecloth for the altar.

Purificator--small white cloth used with the chalice.

Corporal--small white cloth placed in the center of the altar.

Altar Vessels--sacred vessels used during the celebration of liturgy.

Chalice--cup used by the priest/Eucharistic ministers for the

Blood of Christ.

Paten--small dish usually used with the chalice.

Ciborium--cup for the Body of Christ in the Tabernacle.

Pall--stiff, white board placed over the chalice. Note! The white

covering for a casket is also called a pall or funeral pall.

Ambo (lectern, pulpit)--the place where the Word of God is proclaimed.

Aspergillum--the holy water sprinkler.

Bells--rung during the consecration of the Mass.

Boat--the container for incense.

Credence Table--the small table off to one side of the sanctuary for sacred vessels.

Cruets--small pitchers of water and wine for the Mass.

Water Bowl--small bowl for the priest to wash his hands during the Liturgy of

Eucharist.

Intinction--is the practice of dipping the consecrated bread, or host, into the

consecrated wine.

Lectionary--the book of scriptures read at the liturgy of the Word.

Paschal Candle--the large ornate candle used at funerals, baptisms, and Easter.

Processional Cross--the cross that is carried during the procession in and out of

the Mass.
Pyx—a small container for the Eucharist used by priests and laity for Communion calls
Sacramentary--the book the priest prays from during the Mass.

Sacrarium--special basin that is connected by a pipe directly to the ground used

to dispose of water used sacramentally, and particles of the consecrated

Eucharist by returning these particles directly to the earth from which it came.

Sacristy--the room where priests vest before Mass.

Sanctuary--the sacred space elevated before the congregation.

Tabernacle--the ornate receptacle used to place the Body of Christ.

Thurible--container for burning incense.

Thurifer--the server responsible for the Thurible.

Vestments--special robes worn by priests, deacons and altar servers.

Alb--white robe worn over street clothes.

Cincture--cord used as a belt for the alb.

Chasuble--colored vestment worn only by the priest.

Dalmatic--colored vestment worn only by the deacon.

